
 

 BID NO.: 8761-2/28 
 

 OPENING: 2:00 P.M. 

 Wednesday 

 August 6, 2008 
 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  

T O  B I D  

 

TITLE: 
 

LEASE – BANKING FACILITY AT THE STEPHEN P. CLARK CENTER (SPCC) 
 

 

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 
BID DEPOSIT AND PERFORMANCE BOND:................................N/A 

CATALOGUE AND LISTS:................................................................N/A 

CERTIFICATE OF COMPETENCY:..................................................N/A 

EQUIPMENT LIST:...............................................................................N/A 

EXPEDITED PURCHASING PROGRAM (EPP) N/A 

INDEMNIFICATION/INSURANCE:...................................................LEASE AGREEMENT: ARTICLES 46, 47, 53, 

54, 55, AND 56 

LIVING WAGE: ....................................................................................N/A 

PRE-BID CONFERENCE/WALK-THRU:................................ N/A 

SMALL BUSINESS ENTERPRISE MEASURE: ................................N/A 

SAMPLES/INFORMATION SHEETS: ...............................................N/A 

SECTION 3 – MDHA:............................................................................N/A 

SITE VISIT/AFFIDAVIT: ................................................................SECTION 2, PARAGRAPH 2.8 

USER ACCESS PROGRAM: ................................................................N/A 

WRITTEN WARRANTY: ................................................................N/A 
 

FOR INFORMATION CONTACT: 

KM! RA AT 305-375-1291, OR AT KMRA@MIAMIDADE.GOV 

 

IMPORTANT NOTICE TO BIDDERS: 

PLEASE COMPLETE AND SUBMIT ALL ATTACHED AFFIDAVITS 
 

MIAMI-DADE COUNTY 

DEPARTMENT OF PROCUREMENT MANAGEMENT 

PURCHASING DIVISION 

 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 

PAGE 15 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 

 

FAILURE TO SIGN PAGE 15 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER 

YOUR BID NON-RESPONSIVE 



 

 
MIAMI-DADE COUNTY, FLORIDA 

 

INVITATION TO BID 

 

Bid Number: 8761-2/28 
 

Title: Lease – Banking Facility at the Stephen P. Clark Center (SPCC) 

 

Sr. Procurement Contracting Agent: Km! Ra, CPPO, CPPB, C.P.M. 

 

Bids will be accepted until 2:00 p.m. on Wednesday, August 6, 2008 
 
Bids will be publicly opened. The County provides equal access and does not discriminate on 

the basis of disability in its programs or services. It is our policy to make all communication 

available to the public, including those who may be visually or hearing impaired. If you 

require information in a non-traditional format, please call 305-375-5278. 

 

Instructions: Each Bid submitted to the Department of Procurement Management shall have 

the following information clearly marked on the face of the envelope: the Bidders name, return 

address, Bid number, opening date of the Bid and the title of the Bid. Included in the envelope 

shall be an original and two copies of the Bid Submittal, plus attachments if applicable. Failure 

to comply with this requirement may result in your Bid not being considered for award.  

 

All Bids must be submitted in a sealed envelope or container and will be opened promptly at 

the time indicated in this solicitation document.  Any Bid received after the first Bid has been 

opened will be returned to the Bidder unopened. The County does not accept responsibility for 

delays, natural or otherwise. 

 

 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID 

NON-RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS 

THAT REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING 

TO THIS SOLICITATION 
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2.1 PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY 
  
Miami-Dade County, through the General Services Administration (GSA), Real Estate 
Development Division, seeks to establish a Lease Agreement, for an established financial 
institution to lease, operate, maintain, and manage the premises specified herein for 
providing a full service banking facility at the Stephen P. Clark Center (SPCC), located at 
111 NW 1st Street, Suite 103, Miami, Florida.   

 
2.2 SMALL BUSINESS CONTRACT MEASURES 

 
Intentionally Omitted 
 

2.3 PRE-BID CONFERENCE 
  
 Intentionally Omitted 
 
2.4 TERM OF LEASE 
 

Please refer to the Lease Agreement: Article 9 
 
2.5 OPTION TO RENEW 

 
Please refer to the Lease Agreement: Article 10 

 

2.6 METHOD OF AWARD 
 

2.6.1 Award of this contract will be made to the responsive and responsible bidder who 
offers the highest Minimum Annual Rental for the office space described in this 
solicitation and attached Lease Agreement. 

 
2.6.2 The County will only accept bids for evaluation from bidders that meet the following 

criteria: 
 

2.6.2.1 Lessee must be a federally regulated financial institution that engages 
in the business of taking deposits, lending, and providing other 
financial services.  

 
2.6.2.2 The financial institution must have a branch located within the 

territorial boundaries of Miami-Dade County, Florida. 
 
2.6.2.3 The financial institution must be on the list of Qualified Public 

Depositories as designated by the office of State Treasurer and as 
required by the Florida Security for Public Deposits Act, Chapter 280, 
Florida Statutes. 
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2.6.2.4 The financial institution must be a member of the Federal Reserve 
System. 

 
2.6.2.5 Must be an originating depositary financial institution authorized by 

the Federal Reserve System. 
 
2.6.2.6 Must be an originating depositary financial institution authorized by 

the Federal Reserve to originate direct deposits. 
 
2.6.2.7 Must provide a listing of the Board of Directors and Officers of the 

Organization. 
 

2.6.3 The bidder shall provide written evidence and documentation that the County may 
use to evaluate that the bidder meets the minimum criteria for bidding as established 
in Paragraph 2.6.2 and its sub-paragraphs above.  The information provided must be 
more than a written claim from the bidder, and must include copies of the required 
certifications provided by the Federal Reserve Board and state of Florida banking or 
financial regulating authorities.  

 
2.6.4 MINIMUM BID:  The County reserves the right not to consider bids offered that are 

less than the amount of $57,618 per annum, or $54 per square foot, being the amount 
currently obtained for the Leased Premises. 

 
2.7 PAYMENTS SHALL BE ESTABLISHED IN ACCORDANCE WITH THE TERMS 

AND CONDITIONS IN THE LEASE AGREEMENT 
 
Please refer to the Lease Agreement: Article 12 

 
2.8 EXAMINATION OF SITE (RECOMMENDED) 
 

Prior to submitting its offer, it is advisable that the bidders visit the site of the Leased Premises 
and become familiar with any conditions that may in any manner affect the bidder’s offer.  
The bidder is also advised to examine carefully any drawings and specifications available and 
to become thoroughly aware regarding all conditions and requirements that may in any 
manner affect the leasing requirements under the contract.  No additional allowances will be 
made because of lack of knowledge of these conditions.  For site visitation appointment, 
please contact the GSA, Real Estate Development Division at 305-375-2844.   

 

2.9 EQUAL PRODUCT 

 
 Intentionally Omitted 
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2.10 LIQUIDATED DAMAGES 

  
 Intentionally Omitted 
 

2.11 INDEMNIFICATION AND INSURANCE 

  
Please refer to the Lease Agreement: Articles 44, 45, 46, 51, 52, 53, and 54. 
 

2.12 BID GUARANTY 

 
 Intentionally Omitted 
 

2.13 PERFORMANCE BOND 

 
 Intentionally Omitted 
 

2.14 CERTIFICATIONS 
 
 Intentionally Omitted 
 
2.15 METHOD OF PAYMENT 
 

Please refer to the Lease Agreement: Article 12 
 
2.16 SHIPPING TERMS 
 
 Intentionally Omitted 
 
2.17 DELIVERY REQUIREMENTS 
  
 Intentionally Omitted 
 
2.18 BACK ORDER ALLOWANCE 
  
 Intentionally Omitted 
 
2.19 WARRANTY REQUIREMENTS 
  
 Intentionally Omitted 
 
2.20 CONTACT PERSONS 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract, Contact: Km! Ra, at (305) 375-1291 email – kmra@miamidade.gov 
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2.21 UAP 
 

Intentionally Omitted 
  
2.22 VENDOR REGISTRATION AND AFFIDAVITS 

 
Bidders responding to this solicitation are required to visit the County’s website and 
complete the new vendor registration and affidavits application form at 
www.miamidade.gov/dpm.  Failure to complete and submit this new form may render the 
bidder ineligible for award under this solicitation. 

 

 

2.23 CONFLICTS WITHIN THE BID SOLICITATION 

 
Where there appears to be a conflict between the Invitation to Bid and the Lease Agreement, 
the Lease Agreement shall take precedence over any conflicting clause(s) within the 
Invitation to Bid.
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3.1 INTRODUCTION/BACKGROUND 

 
Miami-Dade County, through the General Services Administration, Real Estate Development 
Division, seeks to establish a contract and Lease Agreement for an established financial 
institution to lease, operate, maintain, and manage the premises specified herein for the 
purpose of providing a full service banking facility at the Stephen P. Clark Center (SPCC), 
located at 111 NW 1st Street, Suite 103, Miami, Florida.  The Lessee will be responsible for a 
total of 1,067 square feet of retail space. 

 
3.2 LEASEHOLD REQUIREMENTS 
 

3.2.1 The Lessee shall comply with all terms and conditions of the Lease Agreement. 
 
3.2.2 The Lessee shall not assign or sublet nor otherwise encumber the Lease Agreement 

without prior written County approval. 
 

3.2.3 Tenant Improvements shall be provided as follows: 
 

3.2.3.1 All improvements and alterations to the premises require prior written approval 
from the County and be at the Lessee’s sole cost and expense, including necessary 
improvements to comply with the Americans with Disabilities Act (ADA).  
Subject to prior approval from the County in writing, Lessee may at any time, at 
its expense, make such other alterations, additions, installations, substitutions, 
improvements and decorations, in and to the Leased Premises, excluding 
structural changes, as Lessee reasonably may consider necessary for the conduct 
of its business in the Leased Premises.  The outside appearance or structural 
integrity of the County’s facility shall not be affected.  Other parts of the Stephen 
P. Clark Center not included within the Leased Premises shall not be physically 
affected. 

 
3.2.4 At a minimum, the bank shall operate five (5) days per week, Mondays through 

Fridays, continuously no earlier than 8:00AM to no later than 5:00PM, except on 
County, State, and Federal holidays. 

 
 3.2.5 Lessee shall provide, operate and maintain two (2) American with Disabilities Act 

(ADA)-compliant voice-activated automated teller machines (ATM).  The voice-
activated automated teller machines must be connected to national and/or regional 
ATM networks (for example, Cirrus, Plus, Honor, etc.). 
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OPENING: 2:00 P.M. 

Wednesday, 

August 6, 2008 

 
 

 
 
 

 

 

 

NOTE: Miami-Dade County is exempt from certain  taxes (Federal, State, Local). Bid price should be less these taxes. Tax Exemption Certificate 
furnished upon request. 

              
 

Issued by: 
994 

DPM 
Purchasing Division 

Date Issued: 

07/21/2008 

This Bid Submittal Consists of 

Pages 11 through 15, the 
attached Affidavits, and the 
Lease Agreement 

              

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. Such 
other contract provisions, specifications, drawings or other data as are attached or incorporated by reference in the Bid 
Submittal, will be received at the office of the Clerk of the Board at the address shown above until the above stated time 
and date, and at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid 
Submittal Requirement. 

Lease – Banking Facility at the Stephen P. Clark Center (SPCC) 
A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 

A Performance Bond in the amount of N/A of the total amount of the bid will be required upon execution of the contract 
by the successful bidder and Miami-Dade County 

DO NOT WRITE IN THIS SPACE 

  
ACCEPTED _____ HIGHER THAN LOW _____ 
 FIRM NAME: ______________________________ 
NON-RESPONSIVE _____ NON-RESPONSIBLE _____ 
  
DATE B.C.C. ___________ NO BID _____ 
 
ITEM NOS. ACCEPTED _________________________________ 
  
COMMODITY CODE: 971, 971-45, 946-25 
  
Sr. Procurement Contracting Agent Km! Ra 

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND 

AFFIDAVITS 
 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE 

ON PAGE 15 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 15 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER 

YOUR BID NON-RESPONSIVE 

Submit Bid To: 

CLERK OF THE BOARD 

Stephen P. Clark Center 

111 NW 1
st
 Street 

17
th

 Floor, Suite 202 

Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES, 
DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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Miami-Dade County, through the General Services Administration, Real Estate Development 
Division, seeks to establish a contract and Lease Agreement for an established financial institution to 
lease, operate, maintain, and manage the premises specified herein for the purpose of providing a full 
service banking facility at the Stephen P. Clark Center (SPCC), located at 111 NW 1st Street, Suite 
103, Miami, Florida.  The Lessee will be responsible for a total of 1,067 square feet of retail space. 
 
 
The Bidder offers to pay as rental for the use and occupancy of the Leased Premises, at the times and 
in the manner provided in the Lease Agreement, minimum annual rental as set forth below. 
 
Minimum Annual Rental of $_________________________________ per year; payable in  
 
Monthly Installments of $_________________________________ on the first day of each month. 
 
 

MINIMUM BID:  The County reserves the right not to consider bids offered that are less than the 
amount of $57,618 per annum, or $54 per square foot, being the amount currently obtained for the 
Leased Premises. 

 
 
 
REQUIRED ATTACHMENTS: 
 
� A properly executed and signed copy of the attached Lease Agreement without any changes 

or modifications to the terms and conditions contained therein. 
 
� Written evidence and copies of documents verifying that the bidder meets the following 

minimum criteria established in Section 2, Paragraph 2.6.2 and its Sub-paragraphs: 
 

• Lessee must be a federally regulated financial institution that engages in the business of 
taking deposits, lending, and providing other financial services.  

 

• The financial institution must have a branch located within the territorial boundaries of 
Miami-Dade County, Florida. 

 

• The financial institution must be on the list of Qualified Public Depositories as designated by 
the office of State Treasurer and as required by the Florida Security for Public Deposits Act, 
Chapter 280, Florida Statutes. 

 

• The financial institution must be a member of the Federal Reserve System. 
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• Is an originating depositary financial institution authorized by the Federal Reserve System. 
 

• Is an originating depositary financial institution authorized by the Federal Reserve to 
originate direct deposits. 

 

• Must provide a listing of the Board of Directors and Officers of the Organization. 
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SECTION 4 

BID SUBMITTAL FOR: 
 

Lease – Banking Facility at the Stephen P. Clark Center (SPCC) 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 

PART I: 
 

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 
CONNECTION WITH THIS BID 

 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 

PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 

 
FIRM NAME:            

 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

Bid Title: Lease – Banking Facility at the Stephen P. Clark Center (SPCC) 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all 
Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or member of his or her immediate 
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid 
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and 
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a 
statement in a form satisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the 
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of 
the request for a conflict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County 
Commissioners, must be submitted with the response to the solicitation. 
 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the 

appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure to file the appropriate 
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Bid for the 
same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, the undersigned acknowledges 
that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the specified time may result in your firm not being 
considered for award. 
 
Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or 
executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving 
funding from the County.   

□ Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 

For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase Program of the 
County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor 
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ below is for the County’s 
information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental, 
quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
and 

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   
LOCAL PREFERENCE CERTIFICATION:  The responding vendor hereby attests, by checking one of the following blocks, that it is , or is not , a 
local business.  For the purpose of this certification, a “local business” is a business located within the limits of Miami-Dade County (or Broward County in 
accordance with the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions of 
this solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This may include, but not be limited to, 
the retention and expansion of employment opportunities and the support and increase to the County’s tax base.  Failure to complete this certification at this 

time (by checking the appropriate box above) shall render the vendor ineligible for Local Preference. 

Firm Name: 
_____________________________________________________________________________________________________________ 
 
Street Address: 
___________________________________________________________________________________________________________ 
 
Mailing Address (if different): 
_______________________________________________________________________________________________ 
 
Telephone No. _______________________________   Fax No. _________________________ 
 
Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 
Prompt Payment Terms: _____% _____ days net _____days                                    *“By signing this document the bidder agrees to all Terms 

(Please see paragraph 1.2 H of General Terms and Conditions)          and Conditions of this Solicitation and the resulting Contract” 

 
Signature: ________________________________________________________________________ 
     (Signature of authorized agent) 
 
Print Name: _____________________________________   Title: ____________________________________________ 

Failure to sign this page shall render your Bid non-responsive. 



 

 

 

 

APPENDIX 
 

AFFIDAVITS 
FORMAL BIDS 
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